STEP BY STEP INSTRUCTIONS FOR COMPLETING THE

SANCTION AND INSURANCE REQUEST FORM FOR 
REGIONAL AND NATIONAL ROAD RALLYS

 

Item 1    
The name and number of the Region applying for the sanction and their     

Website address.

 

Item 2    
List only the dates that drivers will actually practice and/or compete. 


(You do not need to pre-check if it occurs within 14 days prior to the event 
date because they are automatically covered within 14 days of the event). 

 

Item 3     
List the name of the event

 

Item 4     
Provide the location of the event (i.e., New Hampshire counties, Streets of 

Durango). Email address of the start. 
 

Item 5     
Other cooperating/participating clubs and email addresses
 

Item 6     
Check what type of event you are requesting. Regional Road Rallys use 


only the first two pages of the sanction application. National RoadRallys 


use all three pages of the sanction application. 

 

Item 7     
Put the name and address and email address of the person who needs            

the certificate and copies. The audit form is on the website. Office phone 


number, home phone number, fax phone number and email are needed to 

get in touch with you if there is a problem. We will fax a copy or email the 


certificate to the fax number or email given. 

NO EVENT CAN BE CONDUCTED WITHOUT AN INSURANCE CERTIFICATE
Call the Risk Management emergency phone number outside of office hours if certificate can’t be located at the time of the event.  (800) 770-9994.
 
Item 8   
We will email these to the person designated in Item 7. If you want them emailed 


to someone else please include their email address.

  
  
Item 9     
Organizations who need a copy of the certificate issued, (i.e., “Certificate 



Holders”), please be sure to include their email address and be sure to tell us 


what their role at the event will be and if you want a certificate sent directly to 


them. 
 
Item 10   
List any additional insureds you would like listed on the Insurance Certificate.
 
Item 11   
List the name of the Event Chairman (include address, phone number and email 


address) and the Road Rally Safety Steward. Please note: 
A LICENSED ROADRALLY SAFETY STEWARD NEED NOT BE PRESENT AT THE EVENT. A PRE-CHECK OF THE EVENT IS REQUIRED. 
The Chairman or Organizers signature is required in order to verify that you agree to abide by the rules and guidelines listed.  The signature of Road Rally Safety Steward confirming a pre-check is required and the signature of the Regional Executive (or designee) and date is required.
